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Student complete High 
School Exit Exam

Yes

Does Student have a 
Pass Grade?

Yes

Student Submits 
Application Form to 

Admissions

End

Admissions Reviews 
Application Form

General Admission 
process

Is the Form Correctly 
completed?

Yes

No

Admissions Creates 
Student File on UPSIS

Admissions Enters 
Payment Details in 

Student File on UPSIS
Student Completes FY 

Application Form

Admissions invites HED to 
observe entrance exam 
and to have students 

recognized by MoEYS in 
Annual Ministry 

Submission time (2 times/
year)

Student Purchases FY 
Application Form from 

Admissions ($1)

Are they applying for Fee 
Paying or a Scholarship 

Degree?

Student fills in Sign 
Up sheet for 

Foundational Year 
Scholarship 

Application from 
Student Affairs

Fee Paying

Student completes FY 
Scholarship 

Application Form

Student submits 
Application Form to 

Student Affairs

MoEYS approved 
and we officially 

inform students to 
pay tuition fees by 

deadline

Students attend class


